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At St. Mary’s RC Primary School, we believe that literacy and communication are key life skills and at 
the heart of children’s learning. Through the English curriculum, we will help children develop the 
skills and knowledge that will enable them to communicate effectively and creatively through spoken 
and written language and equip them with the skills to become lifelong, independent and resilient 
learners. English is central to children’s intellectual, emotional and social development and has an 
essential role across the curriculum.  

Purpose 
 To promote a shared love and understanding of literacy. 

 To establish an entitlement for all pupils. 

 To establish high expectations for teachers and pupils. 

 To promote continuity and progression across the school. 

 To promote independent and resilient learners. 

 
Aims of Policy 
To encourage children to: 

 Be effective, competent communicators and good listeners. 

 Express opinions, articulate feelings and formulate responses to a range of texts both fiction 
and non-fiction using appropriate technical vocabulary. 

 Foster an interest in words and their meanings, and to develop a growing vocabulary in both 
spoken and written form. 

 Enjoy and engage with and understand a range of text types and genres. 

 Be able to write in a variety of styles and forms showing awareness of audience and purpose. 

 Develop powers of imagination, inventiveness and critical awareness in all areas of literacy. 

 Use grammar and punctuation accurately. 

 Understand spelling conventions. 

 To take pride in well-presented written work. 

 To be independent and resilient learners. 

 
Expectations 
By the end of EYFS, key stage one and two our aim is that all children will meet Age Related 
Expectations. (ARE)  
We want every child to take pleasure in reading and writing across a range of genres and have a 
strong motivation to read and write for a variety of purposes 

 
Teaching and Learning 
 
EYFS 
Foundation Stage plan from Development Matters Ages and Stages. There is an emphasis on 
Communication and Language as a Prime area of learning covering the elements of Listening and 
Attention, Understanding and Speaking. Literacy is a Specific area of learning which includes Reading 
and Writing. Children are provided with opportunities to develop:   

 speaking and listening skills  

 gross and fine motor skills through play and mark-making activities  

 an interest in rhyme, song, stories and books   

 communication skills through both peer and adult interaction  

 individual and adult led reading time   

 shared reading and writing skills using big books when and where appropriate 
Writing, reading, phonics, speaking, listening, gross and fine motor skills are promoted during child 
initiated and adult led activities using both the inside and outside learning environments.  

 
Key Stage 1 and 2 



Years 1-6 plan using The National Curriculum 2014. Cross-curricular links and real-life opportunities 
for spoken language, reading and writing are made in long and medium term planning where 
appropriate. Teachers use a range of teaching strategies and plan for different groups based on the 
needs of the children. 
Clear objectives are set for each session and are shared with pupils. Teachers differentiate according 
to the needs of the pupils and use intervention programmes for targeted support. 
ICT is used where it enhances, extends and compliments literacy teaching and learning. 
Additional adults may be used to support the teaching of English. They work under the guidance of 
the teacher with groups of children or individuals. 

 
Spoken Language 
Pupils have access to a wide range of speaking and listening opportunities that include: 

 Talking about their own experiences, recounting events 

 Participating in discussion and debate 

 Talk for writing 

 Retelling stories and poems 

 Expressing opinions and justifying ideas 

 Listening to stories read aloud 

 Presenting ideas to different audiences 

 Taking part in school performances 

 Responding to different kinds of texts 

 Talking to visitors in school 

 Listening to ideas and opinions of adults and peers 

 Role-play and other drama activities across the curriculum. 

 Use dramatic techniques, including work in role to explore ideas and texts 

 Create, share and evaluate ideas and understanding through drama 

 
Teachers provide a wide range of contexts for spoken language throughout the school day. Teachers 
and other adults in school model speaking clearly. This includes clear diction, reasoned argument, 
using imaginative and challenging language and use of Standard English. Listening is modelled, as is 
the appropriate use of non-verbal communication, respecting the views of others. Teachers are also 
sensitive in encouraging the participation of retiring or reticent children. 

 
Reading 
Pupils have access to a wide range of reading opportunities that include: 

 guided reading 

 shared reading 

 regular independent reading 

 home/school reading 

 library books 

 hearing books read aloud 

 selecting own choice of texts including ICT texts 

 reading in other subjects including ICT texts 
 
In shared reading the teacher models the reading process to the whole class as an expert reader.  
In guided reading, texts are chosen to match the ability of the group but still provide an element of 
challenge. Guided reading provides a forum for pupils to develop spoken language and 
comprehension skills. 
Teachers plan for a range of comprehension strategies such as whole class, group work guided and 
individual reading.  This allows pupils to engage and understand text in a variety of ways to suit 
different teaching and learning styles.  
EYFS/KS1 
Children are assessed then grouped to read RWI books matched to the children’s needs.  Children in 
Year 2 begin to read Project X books in guided reading sessions. 
KS2 
Children are assessed then grouped to read levelled books matched to the children’s needs in guided 
reading.  Children in Upper Key stage 2 continue their journey to being independent readers through 
guided and independent reading sessions.  
 



Reading at home is regarded as an important part of reading development. Parents are encouraged to 
hear their children read regularly and respond to their child’s reading through Home-School Books. In 
EYFS children choose library books and talk about books to share until they are blending. Practitioners 
then select appropriate level books until pupils can choose books under the guidance of a 
practitioner. Children take their own choice of book when they are assessed to be a fluent, confident 
independent reader.  All children are encouraged to read and share a range of books at home, other 
than a school reading book.  
All teachers are responsible for providing a stimulating reading environment, promoting book 
ownership and recommending books to pupils. Classroom and central displays are language rich and 
special displays promote authors and books. 

 
 

Phonics and Spelling  
Phonics 
Phonics is taught through RWI scheme. Children begin EYFS with whole class daily teaching then 
children are assessed and taught in groups based on children’s needs.  Children are taught 3 sets of 
sounds and are expected to read these by the end of Year One. At the end of Year One it is statutory 
for all children to complete the Year One Phonics Screening Check. This takes place in June. Children 
who do not achieve the required standard in Year 1 will need to retake the check the following year. It 
is expected that children apply their phonic knowledge for reading and spelling in real life and cross 
curricular contexts.  Children are assessed half termly and intervention groups are put in place if gaps 
in phonological knowledge have been identified or little progress has been made. Speed sounds are 
sent home to practice when they have been taught. 

 
Spelling 
Children in EYFS and Year 1 practice writing spelling patterns.  These are also sent home to practice.  
Red words are introduced in the RWI guided reading books and in English lessons.  Red word spellings 
are sent home to practise.  
RWI spelling program begins in Year 2 (upto Year 6) and is taught daily when children have a sound 
phonic knowledge.  Homework linked to the spelling pattern is sent home for practice and spelling 
interventions are put in place for children who require it. 
Children in Year 1 and 2 are expected to spell common exception words correctly.  Key Stage 2 are 
expected to spell words correctly for their year group.  

 

Writing 
Pupils have access to a wide range of writing opportunities that include: 

 writing for a purpose 

 modelled writing 

 shared writing 

 guided writing 

 independent writing 

 writing different text types and narrative styles 

 writing in different curriculum areas 

 handwriting practice 

 collaborative writing 

 writing related to own experiences and enjoyment 

 writing from a variety of stimuli 

 planning, drafting, editing and presenting 

 using ICT 
 
EYFS/Year 1 
Writing is promoted across the curriculum using both the inside and outside learning environment.  

Key Stage 1 and Key Stage 2 
The writing process breaks down into a number of steps that will need to be taught and practised 
regularly: 

1. Planning 
2. Drafting and Writing 
3. Evaluating and Editing 
4. Proof-Reading 



5. Reading Aloud and Sharing 

 
Opportunities to write independently at length are planned for weekly during either an English, 
Science, R.E or topic lesson. 
Grammar and punctuation is taught through shared reading and writing in English lessons and in 
discreet separate sessions, then embedded through the curriculum.     

 
Handwriting 
In EYFS children build their finger strength for good grip through ‘froggy finger exercises’ and finger 
gym area.  Emphasis is placed on forming lines and circles correctly. As soon as children are ready, 
they are taught to sit properly in order to have the correct posture for writing, hold a pencil in the 
correct tripod grip and develop a legible and joined handwriting style. The school follows the Ruth 
Miskin RWI handwriting scheme. EYFS and Key Stage 1 form letters using ‘precursive 4’ script and in 
Year 2 begin joins when children are ready.  In Key Stage 2 children join letters using ‘precursive 6’ 
script and will use a pen in handwriting books and sheets.  Teachers use their discretion to award a 
pen licence for children to use a pen in other pieces of writing. Handwriting is taught in a mixture of 
whole class, small group and individual sessions and is embedded through all writing. 
It is expected that all members of staff, class teachers and teaching assistants, model the school 
handwriting style at all times i.e. when writing on the board or in children’s books. 
By the end of key stage 2, all children should be displaying an efficient, quick, neat and legible 
handwriting style that is effective in recording their ideas. 

Inclusion 
Where identified pupils are considered to require targeted support to enable them to work towards 
age appropriate objectives, immediate interventions are implemented within class or specific 
programmes will be used.  
When progress falls significantly outside the expected range a cause for concern sheet is completed 
and the SENCo (Special Educational Needs Co-ordinator) is consulted. Where progress continues to be 
less than expected the class teacher, working with the SENCo, and Outside agencies will assess 
whether the child has SEN. If a child is assessed as needing SEN support then a Termly Support Plan 
will be implemented.  

Pupils that are more able are planned for in line with our policy for teaching pupils that are gifted and 
talented. 
The needs of children with English as an additional language will be met through group, individual and 
intervention work based on proficiency in English and accessing the Curriculum. 

 
Assessment, Recording and Reporting 
Assessment and marking is in line with the school assessment and marking and feedback policies. In 
EYFS, on entry judgements are made against the Development Matters bands to identify each child’s 
starting point. Progress is evidenced through photos and observations in self-initiated activities and is 
tracked by highlighting Development Matters and Early Learning Goals (ELG’s). Achievement is 
plotted onto Pupil Tracker Graphs and O Track termly. In order to meet statutory requirements Profile 
data is submitted to East Riding LEA in the Summer Term.  Currently, children complete the National 
SATs Tests at the end of Key Stage 1 and Key Stage 2. Results from National SATs tests, in conjunction 
with on-going teacher assessment in other year groups, are used to assess, monitor and track the 
progress of individual children throughout and at the end of each academic year through our school 
assessment system O Track. 
Analysis of assessment data is used to track progress, set interventions and help set targets. Where 
applicable, school issues are addressed through targets linked to Appraisal.   

 
Staff Development 
Teachers are expected to keep up to date with subject knowledge and use current materials that are 
available. 
Training needs are identified as a result of whole school monitoring and evaluation and appraisal. 
These will be reflected in the School Development Plan. The English co-ordinator will arrange for 
relevant advice and information, such as feedback from courses or newsletters, to be disseminated 
where necessary. 
Additional adults who are involved with intervention programmes may receive appropriate training 
that can be school based or part of central training. 



 
 
Monitoring and Evaluation 
Monitoring activities throughout the year include classroom observation, looking at books, talking 
with governors, children and learning walks. 

 
Review 
This policy will be reviewed Spring 2021 
 
 
Appendix 1 
 
Display 
 
Letter formation 
Presentation 
Speed Sound charts  
Red Word Spellings 
Punctuation  
 
Aids for Reading and Writing 
 
Dictionaries 
Thesaurus 
Word mats 
Prompt sheets 
Key words 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


